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MOJTOMKEHHUE O
PatoTte ¢ nepconannnrimu nanubivu PadOTHHKOB K0!

LOBIINHE MOJOKEHUS
Hactosmee Ilonoxkenne yeranasnmsaer DOPA10K padOTEl MYHHIHNAILHOMO aBTOHOMEOLO
obueodpazopaTensHoro vapexneaus «lITkoma Ne2() HUmeHH Kupmmwia u Medonasy (natee
lUlIkona) ¢ uensio nomydeHmus, 0DpaboTKy , XpaHeHHd W nepeaaun JOKYMEHTOR, COASPHAIIHX
CBEICHHS, OTHECCHHEIE K MEPCOHATLHAIM JAHHBIM  pabOTHHKOB. [Tox paGoTHHKamMu mKoaE!
nojipazyMesaroTes: padoTHukn koL
Ifens  wHactosmero [Momowenus - JAIIHTE  MEPCOHANBHBIX JIAHHEIX pabOTHHEOR OT
ACCANKIMOHHPOBAHIOI0  IOCTYIA W pasrnamenus. |lepcoHanbHee NaHHBIC HBIIAIOTCH
KOH(HIEHIHAILHOIL, CTPOTO OXpaHIeMoii HHpOpManmeii,
Hactosmee [lonomernume paspadoTalo B COOTBETCTBHH C Koncrutynmeii  Poceniickoii
Qenepaunn, Tpynoskiv Komekcom Poccmiickoi Denepanmn, (DenepankHEIM 3aK0HOM OT
27.07.2006 roma Nel52-03 «O NEPCOHAMBHEIX JAaHHBIXy DeepalbHEIM 3aK0HOM  OT
27.07.2006 roma Nel149-13 «06 HHpOpMaIH, HHOOPMAIMOHNEIX TEXHOMOTHAX H O 3AlHTE
HHpOpMaIHE APYrHMH OeHCTBYIOLHMHE HOPMATHEHO-TIIPABOBBEIMH AKTAMH.
Hactosmee [lonowenne w masMenenns k HEMY Yreepiknaworca nupexropoM llkonel. Bee
PabOTHHKH JOMKHLL GBITE 03HAKOMIIEHE ¢ JIAHHBM [T0M0KEHHEM 1 H3MCHEHHAMH K HEMY 1101
POCITHCH,
B nacrogmewm IMonosxkennn HenodniosaHs! TePMHHEI H ONpPEae/IeHHS

Ilepconanuubic  manHble-moGas HHQOPMAlHA, OTHOCHINANCH K OIpe/IenTeHIoMY
busHueckomy numy (pabotnuky), nHeoOxommmas Ilkore, Kom HTETY 10 OOpa3oBalHI
AmvunneTpanin Bemmkoro Hosropoga B cssasnm ¢ TPYOOBBIMH OTHOIIEHHAMH, B TOM HCIE,
MMYIICCTBCHHOE MONOXKeHHE, o00pasoBaHHe, npodeccHs, TOXOIHI paboTHHKa, gpyras
HI(OPMAITHA.

O6paboTka nepcoHANLHBIX JaHHbBX-TelCTRHS (Onepamik) ¢ IepCOHANEHBIME JAHHBIMI,
BRTIOHad  CHCTEMATH3ALMIO, HAKOIUICHHE, XpaHeHHE, KOMOGHHHpOBaHMWe, YTOYHEHHE
(0DHOB/IEHHE, W3MEHEHME) HCIOIL30BAIHE, PacnpocTpaHeHHe (B TOM YHCIE Nepeaauy)
o0e3nyHBanHe, GIOKHPOBAHNE, YHHUTOKCHHE MEPCOHANLHEIX TAHHEIX,

3ammuTa MCPCONATBHEIX  AAHOBIN-IEATC/ILHOCTE  VIONHOMOYCHHBIX  JTHIL o
0DECIICUCHHID ¢ MOMOLIBIO NIOKATBIOTD PETYIHPOBAHHA OpAJKa 00paboTKH NepcoHATEHBIX
NAaHHEIX H oDecneveHHe OpranH3aiHOHHO-TeXHHYECKHX MEpP 3alMTEL HH(pOPMAIMH OT
HCTIPaBOMEPHOIO A0CTYNA, YHHYTOKEHHS, MOACHHIIHPOBaHUS, BGIOKHPOBAHUS, KOIMHPOBAHHA,
IPe/IOCTABNIEHHSA, PACIIPOCTPAHEHHA.



Konduaenuuansaas HEGOpManus — 3T0 HHPOPMAIHA (B MOKYMEHTHPOBAHHOM HITH
37eKTPOHHOM BHZE), AOCTYTI K KOTOPOH OTpaHHIHBAETCA B COOTBETCTBHH C 3aKOHONATEIBCTROM
Poccuiickoit @enepartni,

2. C6op 1 06paboTka nepcoHATbHBIX IaHHLIX PAG0OTHHKA
2.1. TlepcoHansele JaHHbIE PabOTHHKA OTHOCATCH K KoHGbHIeHITHANEHOH HHQOPMALHH.
Ilng 7Mna, DOJYYHBINErO MAOCTYN K MEPCOHATBHBIM JAHHBIM, obf3aTENbHBIM SBIAETCH
Tpef0BaHHE HE JOMYCKATh PACIIPOCTPAHEHHE narnol HHbopManuu Oe3 cornacus paboTHHKA, 2
TaKXKe NPH HAMHYHH HHOIO 3aKOHHOTO OCHOBaHHS. TpeGopanus npH 06paboTke NEPCOHANBHBIX
napHEX paBoTHHKA yeTaHOBNEHE ¢T. 86 Tpynosoro Koaekca P® M He mOMTEHKAT HIMEHEHHIO H
HCKITHOMEHHIO. g

77 B mensx obecnedeHHs mpas u cpobox yemoBeka M rpaiaanmna lllkoma mpu
06pafoTke MEpCOHANBHBIX NAHHBIX pabOTHHKE ofg3an cobmomaTe cneaylomHEe obiHHe

BAHHA:

2.2.1. Obpaforka NEPCOHANBHEIX NAHHBIX pabOoTHHKa MOMXET OCYMECTBIATHCH
HCKTIOUHTENLHO B lenax obecnedeHHs coOmoNeHHs 3aKOHOB H HHbBIX HOPMATHBHBIX OpaBOBRIX
axTOB, conelicTBHS pafOTHHKAM B TPYZOyCTpolicTBe, OOyH4eHHH H NPOJBIACHHH M0 cimyxbe,
ofecneuenua muHOl Ge30MacHOCTH, KOHTPOMA JCATENBHOCTH, KOJHYECTEA H Ka€uccTea
pLIIONAAEMOi paBoTh! H obecneyerns coxparHocTH HMymecTsa LKkomeL, paGOTHHKA H TPETHHX
JTHIL.

2.2.2. O6paboTka NEPCOHANBHEIX IAHHEIX MOXET OCYMECTBIATHCA JUIA CTATHCTHHECKHX
HIH HHBIX HAYYHEIX H CTykeOHEIX menefl NPH YCIOBHH 00f3aTeNBHOTO ODe3/HYHBAHHA
IepCOHANBHELY NaHHBX. :

2.2.3. Huedopmanns © OEPCOHANBHBIX MNAHHBIX pabGorEEka mnpenocrapnserca lllkome
TOMEKO PabOTHHKOM YCTHO, JHOO myTe 3aNOHCHHS PasTHIHBIX aHKET, OMPOCHEIX JIACTOB,
KOTOpslE XpaHATCA B JHYHOM Jene. EciH NEPCOHAIBHBIC NAHHEIC paboTHHEKa BO3MOKHO
IOJYYHTE TONEKO Y TPeTheH CTOPOHEL, TO paOoTHHK JOIDKEH OITh YEEIOMIIEH 00 3TOM HE MEHEe
yem 33 TpH pabo9®x AHS H OT HEro JONKHO 6EITE MONMY4YEHO MHCEMEHHOEe cormache (ambo
[HCEMEHHED 0TKa3), KoTopoe paboTHHK NOMKEH NATh B TEICHAC MATH pabognx mueil ¢ MOMEHTA
ToTydeHHS COOTBETCTBYIOLIETO YBEIOMIIECHHS. B nmHCEMEHHOM YyBeIoMIeHHH paboTtoparteis
JomkeR coobuMTh pabOTHEKY O HENAX, MpeanoNaracMbX HCTOUHHKAX H cnocobax noTydeHEA
IEpCOHANBHEIX NAHHBX,  XApaKTepe MOJIEKANEX MOMYIEHHIO NEPCOHANBHEX JAHHBX
(manprMep, odopmieHHe 3ampoca B ydeOHoe 3aBeJICHHE O MNOMTHHHOCTH nokyMmeHTa 00
_obpasoBaHMH ® T.JL) H MOCHEICTBHAX OTKasa paGoTHHKA NaTh MHCHMCHHOE COTIacHe Ha HX
NoJydYeHHE.

22.4. lllkona He HMeeT NpaBa HofydaTe H oOpabaThBaTe [EPCOHANBLHBIC NAHHBIE
paGoTHEKa, KatalolHecs PacoBOH, HAHOHATLHOH MPHHAIIEXHOCTH NONHTHYECKHX BI[JIANOB,
PEATHO3HEIX HIH dbmnocodckux ybexmeHwii, COCTOSHHA 310POBEA, H gacTHOH xw3mm. B
CITY4asX, HENOCPEICTBEHHO CBA3AHHBIX ¢ BONPOCaMH TPYNOBLIX OTHOIIEHWH, B COOTBETCTBHH CO
cratheli 24 Komermrymmm Poccmifckolf ®enmepaudi paboTofaTentk BOpaBe MNOTyHaTh H
0BpabarbBaTh JAHHBIE O 9ACTHON XW3HH paGOTHHKA TONBKO € €T0 MHCEMEHHOIO COTNAcHs.

72.5. Illkona He WMeeT mpaBa momydars H oOpabaTeBaTh MEPCOHANBHBIE AAHHEIS
pafOTHHKA © €ro WICHCTBC B ODMECTBEHHBIX obbeMEHEHASX HIH €ro npofcoro3HoiH
NeSTENMBHOCTH, 338 HCK/IIOUeHHEM CIIydaes, OpelyCMOTPEHHBIX thenepankHEMH 3aKOHAMH.

2.2.6. Tlpy NpUESTHA pelleHHHA, 3aTparuBaromHX maTepecs paboTHrka, [lIxona He HMeet
Ipaea OCHOBRIBATHCA HA MEPCOHANBHBIX NAHHBIX pabGoTHWKA, NOTy9eHHEX HCKIIOYHTENRHO B
pesyILTaTe HX aBTOMaTH3HPOBAHHOH 06paboTKH HIH 3/ICKTPOHHOIO IMOMyHCHHA.

2.3. Tlpe mocTyluieHHH Ha pafory paGOTHHK OPEACTABIACT B KAHICIAPHIO CACHYIOMHE
IOKYMEHTEI, COJlepKalllHe MEPCOHANBHEIE NAHHEIC O cebe: -

- NECHOPT HITH HHOMH JIOKYMEHT, YAOCTOBEPAIOIIHH IHIHOCTE;

- TPYJAOBYIO KHHXKKY, 38 HCKIIOYEHHEM CIydacB, KOrAa TPYAOBOH NOTOBOP 3aK0YaeTcs

BMepBEe i paboTHHK MOCTyNaeT Ha paboTy Ha YCHOBHAX COBMECTHTEILCTER,



- CTPaxoBOE CBHETENCTBO MOCYIapCTBEHHOTO MEHCHOHHOTO CTpaxoBaHHs,

- JIOKyMEHTEI BOHHCKOIO y4€Ta - I/Id BOEHHOODA3aHHEIX H JIHI, OO/UleKalllHX OPHIEIBY
HA BOCHHYIO CIY#HKOY;

- noxyMent 00 ofpasoBaHHH, O KBanuAKAIAH HIH HATHYHH CISTHATHHEIX 3HAHHH -
IpH MOCTYIJIEHHH HA paboTy, TpeOyIollyi0 CIEIHANLHBIX JHAHHN WIH COeUHATBHOH
MOOTOTOBKH;

. MeIHIWHCKYIO KHIDKKY OmpeiengHHOTrO ofpasua ¢ OTMETKOH O nonycke k pabote B

06pasoBaTenbHOM YUPERICHHE B COOTBETCTBHE C IOJKHOCTRIO,

- cnpaeky MBJ]I 00 oTCYTCTBHH CYAHMOCTH.

2.4. 3anpemaerca Tpe0oBaTe OT JIHLA, MOCTYIAIOMISTo Ha paboTy, TOKYMEHTE! IOMHMO
npemycMOTpeHHBIX Tpy/IOBEIM KOICKCOM Poccuiickoii MenepannH, HHBIMH (enepanbHbIME
jakoHaMu, ykaszamu [IpesnnesTa Poccuiickoll @enepany B noCTaHOBJIEHHAMH [IpaBHTENBCTRA
Poccriickoii ©DenepaniH.

2.5. TIps 3aK/iOYeHHH TPYHOBOTO IOTOBOpa H B XONE TPYIOBOH JIEATENLHOCTH MOMKET
BO3HHKHYTE HE0OX0JHMOCTE B IPEIOCTABICHHA pabOTHHKOM JOKYMEHTOB!

- 0 HaIHYHH H BO3pacTe NeTed;

- 0 DepeMeHHOCTH HEHIIHHBL, -

- 00 HHBATHOHOCTH;

- 0 COCTaBe CEMBH;

. o Heo6XOIEMOCTH yX0/1a 3a GONBHBIM TIEHOM CEMBH;

Ipo4He. !

7 6. Tlocne ToTD, Kak OyaeT NPHHATO PEHICHHE O NpPHEMES paboTHuKa Ha paboTy, a Takxe

BOOCNEICTBAM B TpONECCE TPYNOBOH IEATENBHOCTH, K JAOKYMEHTaM, cozepKanuM

mepcoHANBHEIE JaHHbIC PADOTHHKA, TAKKE OyayT OTHOCHTBCA:

-  TPYIOBO#H JOTOBOP,

- JOMONHHATENLHEIE COIAICHHS K TPYA0BOMY NOTOBOPY

- mpHKa3 O IpHeMe Ha paboTy;

- - IIPHKA3HI O TIOOMPEHHSX H BIBICKAHIAX;

- MeIHIHHCKHE JOKYMEHTEL,

- mpuKassl of W3MEHEHHH YCIOBHH TPYA0BOTO IOTOBOPA,

- Kaproyka YHH(HIHPOBAHHOH dopmer  T-2, yTBepAKIOCHHaf TOCTAHOBJICHHEM

Tockomcrara Pocemu ot 05.01.2004 Nel;

- JApYTHE JOKYMEHTEL

27 B measx muudopManHoHHOro obecmeyeHHA MOIYT CO3/ABaTHCA 00IEeN0CTYIHBIE

HCTOYHHKH [1epCOHANBHBIX JaHHBX (B TOM YHCIIE COPABOYHHMKH, 3/EKTPOHHBIC fazel). B

o6ImenoCTYIHbIE HCTOYHHKH MEPCOHATBHEX TaHHEX MOTYT BIJTIOUATECA (DaMHITHA, HM,

OTYECTBO, JO/DKHOCTB, MOIPAa3/ICICHHE, cmyxebuele Tene(oHBl H ampec NEKTPOHHOH

moyTel. JpyTHE IepCcoOHANbHBEIE TaHHBIC (HampHMep - OaTa POMICHHA H T.JO.) MOTYT

BKJTIOYATHCH B CIPABOYHHKH TO/IBKO ¢ MHCEMEHHOIO COTTIACHHA paboTHHKOR,

3, XpaneHHe H 32MHTA MePCOHANBHAIX TAHHEIX paboTHHKOB

&

3.1. [lepconanpHele faHHEIE PADOTHHKOB XPAHATCA HA GyMaKHBIX HOCHTENAX B NOMELIEHHH
kaHnenapus u apxuse [lkonel B mradax # ceiipax. JluuHBle nena H KapTOUKH T-2
yBONEHHBIX pAabOTHHKOB [0 HCTEHCHHA TCKYINCTo KATeHJApPHOr0 ToZa XpaHATCd B
KaHIEIAPHH, a 3aTeM TIepe/laloTcH B apXHB [TxomeL.

3.2. CpeneHHA © HA4HCIEHHH H BERIUATE sapaGoTHOH mnaTel paloTHHKAM XPaHATCA Ha
GyMaiHBEIX HOCHTENAX B TNOMELICHHH Gyxrantepun Illkonsl. Ilo HCTEdEHHH  CPOKOB
XpaHeHHA, YCTAHOBIEHHEIX 3aKOHOAATEIBCTEOM Poccmiickoii Penepaluy, JdHHBIC CBENCHHA

nepepaiorea B apxuB Gyxrarrepun [IIKombL

Lok



3.3. KourperHsle o0s3aHHOCTH [0 RENEHMIO, XPaHCHHID MHYHBIX JE1 paboTHHKOB,
3afOMHEHAI0, XPAHEHHIO H BEIJade TPYHORBIX KHHKEK, HHEIX AOKYMEHTOB, OTPasKalOIHX
MepCOHANBHBIE TAHHBIE paGOTHMKOB, BO3/MATAIOTCA HA CEKpETaps [1IxomneL

1.4. B OTHOIIEHHH HEKOTOPBIX JOKYMESHTOR AeHCTBYIOUHEM 3aKOHOAATEILCTBOM Poccuriickoii
®enepanEs MOryT OBITh YCTAHOBJICHB! HHEIC TpeCoBaHHs XpaHeHus, 9eM IpeLycMOTPEHo
nactosmmEM llonoxennmeM. B TaKHX CIyHadx crneayeT PYKOBOJICTBOBATHECH [IpaBHIaMH,
yCTAHORJEHHEIMH COOTBETCTBYIOMIHM HOPMATHEHEIM aKTOM.

3.5. TlepcoHaIbHBIE NaHHBIC paGOTHHKOB, XpaHAIHECA B 3JeKTPOHHOM BHJIE, NOMICHKAT
3aIHTe MPOTPAMMHBIMH CpEICTBAMH. K HHM OTHOCSTCH PasTpAHHYCHHA Mpap AOCTYId K
3MEKTPOHHEIM  PECypcaM. [lon pasrpaHHYeHHeM IIpas [0CTyla [ogpasyMeBaeTcs
oprasH3anus A0CTyna paboTHHKOB [ITx0EI TOMBKO K TOMY CErMEHTY HH(pOpMalHH, KOTOPBIH
HeobXooHM 1A BRIMOJIHEHHA CBOHX ey xeOHBIX 00g3aHHOCTEH.

3.6. DIEKTPOHHEIE HHPOPMAIHOHHEIE pecypcHl H 0a3bl JaHHBIX XPaHATCH B TMOMELICHHH,
JIOCTYT B KOTOPOE HMEIOT: THPEKTOP, 3aMECTHTEIH JHPEKTOpa, CEKpETaph, rIaBHBIH -

Gyxrantep 11IkomsL.

3.7. 3amnATa EHGOPMANHH 0 NePCOHAILHBIX TAHHEIX.

3.7.1. Cotpymumku IlIKOJEL, HMEIOIIHE NOCTYH K NePCOHATBEHEIM  JaHHBM, oDA3aHbl
MPHHAMATH HEOOXOTHMEIS OpraHU3alHOHHBIC H TEXHHYCCKHE MCPBL JUTA 3AIHTE] DEPCOHANTBHEIX
NaHHELX OT HEIOpaBOMEpPHOro  HiIH caydaiiHoro JocTyma K - HHM, VHUITOXKCHHA,
MOAHGHIMPOBAHHA, OIOKHPOBAHHI, KOTMPOBAHMSA, DAcIpOCTPAHEHHs, & TaKKe OT HHEIX
AenpaBoMepHBIX AEHCTBHA B OTHOLICHHH naHHoH HHGOpMALHH.

3.72. Paformukm Illkomel, HMEIOMHE JOCTYN X NepCOHANLHEM JAHHEM, IIPH
O/L30BAHEE JOCTYTIOM B ceTb HHTEpHET oBs3aHbl TPHHAMATE MAKCHMATBHBIC MEphl 110
obecneyeHHKO DE30MACHOCTH!

- HCIONB30BATH ~ AHTHBHpPYCHOS  IPOrpaMMHOC obecnevendHe (¢ perypHbIM

oBHoBIeHAEM a3 BHPYCOB)

- He ponyckars paboTare Ha CBOC ARTOMATHIHPOBAHHOES pabouse MeCTO JHll, HE

MMEIOLIHNX [IPaBa JAOCTYNA K JAHHBIM,
- CROeBpEMEHHO COODMATH paDOTHHKAM PECYPCHOTO nerrpa [[Ikoms 0 cydasx cOos E
pafoTe ceTH, NapoIbHOHN uaeHTHHHUKAIHHA H T.0.

. e i

4. [lepesaua nepcoHATbHBIX AaHHBIX patoTHHKOB

E

4.1. Tlpn mepejaue MepCOHAIBHBIX nanEbX paboTHHKOB, pabOTHHKH [1lgo/El, HWMEHIIH
JIOCTYT K [1EPCOHATBHEM JAHHEIM, AOJUKHBI COO/IONATE CTICAYIOUIHE TpeDoBaHHI:

41.1. He coobmars TEPCOHANBHBIC [AHHBIC pafoTHHKA TpETBEH CTOPOHE oe
IHCBMEHHOrO cornachs paGoTHHKa, 38 HCKIIOUEHHEM CIyHacs, Korjaa 310 Heo0X0MHMO B LIS
npeAyNpekIen#s Yrpo3bl XHIHH H aopoBpio pafoTHEKA, a Takke B IPYrHX CITyyas
npeaycMOTpPeHHEIX TpPYOBEIM KOJIEKCOM Poccutickoii Menepauy HIH HAEIMH (elcpalTbHbM
JAKOHAMH.

VymuThIBa%, 9TO TpPY/0BOH KOIEKC Poccniickoii @enepanuu He ONpeNesiacT KpPHTCPH
CHTYaIil, NMpeCTaB/MONIAX YIPO3y HKH3HH wid 3n0posbio paboTHuKa, lllkona B KamIo



KOHKDETHOM CJIydae JelaeT caMOCTOSTENBHVIO OLEHKY Cephe3HOCTH, HEMHHYEMOCTH, CTENeHH
takoi yrposel. Ecnma ae nuio, obparHBImEscs ¢ 3ampocoM, He YINOJHOMOYeHO (enepansHbBIM
3aK0OHOM Ha NOJy4eHHe MepcoHANLHEIX JaHHBIX paboTHHEA, nHOO OTCYTCTBYET NMHCBMEHHOE
cornacHe paboTHHKA HA NpefocTaR/IeHHe ero MEepCOHANBHBIX CBeIeHHH, MHO0, 00 MIEHHIO
[[xomer, OTCYTCTBYET YIpo3a HH3IHH HIH 370poBei0 paboThuka, lllkoma obgzama oTkasaTh B
IPEIOCTABICHHH NEPCOHATLHEIN JaHHEX JTHITY.

4.1.2. He coofiars nepconansHEle AanHBle pa0OTHHKA B KOMMEpYecKHX Iengx 0e3 ero
OHCEMEHHOTD COTTACHA.

4.1.3. TlpenynpenndTs IHI, DOTYYAlOMMAX NEPCOHANBHEIE JaHHEIE PabOTHHEA, O TOM, 9TO
9TH JaHHEE MOTYT OLITE HCIIONB30BAHE THITE B HENAX, 18 KOTOPBIX OHH COOOMIEHE.

4.1.4. OcymecTBIATE MNepedady MNEPCOHANBHBEIX JAaHHBIX B npefenax [Mlxonst B
COOTBETCTBHH ¢ HacToAmHM [lonomenuem.

4.1.5. He 3anpamuBaTh HHGOPMAIHIO 0 COCTOAHHH 30POBEA padOTHHKA, 338 HCKIHYEHHEM
TeX CBEICHHH, KOTOphIE OTHOCHTCH K BONPOCY O BOSMOMHOCTH BBIIONHEHHS pabOTHHEOM
Tpyaosoll dVHKIME (HampuMmep, momycTHMO ofpamenne 3a HHpOpManHedl O COCTOAHHH
3M0poBea DepemMeHHOH KeHIMUHEI NpH pelleHHH BOIPOCA O €€ MEPEBOJE Ha JPYIVIO paﬁﬂT}f
HCKMOYA0UIYH0 Bo3elicTEHe HeOnaronpHaTHEX QaKTOpOB H AD.).

4.1.6. IlepemaBaTh NOepcOHANBHEIE NaHHBE paboTHHKA OpencTaBHTemO paboTHHKA B
nopsaake, ycTaHOBIeHHOM Ipynoeem EonekcoM Poccuiickol Penepansn #®  HACTOATIHM
[TonoxkeHHeM, H OrpPaHHYHBATE 3TY WH()OPMAIHIO TOMBKO TEMH MEPCOHATLHBEIMH JaHHEIMH
paboTHHKA, KOTOpPEIE HEOOXOIHMBE] 114 BRINOTHEHHA YKA3AHHEIM MPeCTABHTENEM ero dyHKIIHM.

4.2. BayTpenHHii JOCTYNI K NepcOHANBHBLIM TaHHBIM COTPYIHHKOB.

[Ipapo mocTyna K NEPCOHANBHEIM JAHHEIM COTPYAHHKA HMEKOT!

- mapexktop llIkonsr,

-CEKpeTaps;

- 3aMecTHTeNnH qupexTopa mo YP, BP;

- COTPYOHHKH OyXTalTepHH - K TeM JaHHBIM, KOTOpPHE HEOOXONHMEI O BHIIONHEHHS
KOHKDETHRIX DyHKIIH,

- caM paDOTHHK, HOCHTEIL JaHHBIX.

4.3. Buemunii qocTyn.

K gmcny maccoBeix norpebHTeneil nepcoHaNBHEIX AaHHEX BHe llIkoner MoxHO oTHecTH
rocyaapcTEeHHEIE H HETOCYIapCTBeHHEIR t]}],rm{mzmﬂﬂ.lmnme mp}fxrypm' )

- HAMOrNoBRIC HHCIIEKITHHA, - .

- MpaBoOXpanHTeIEHEIE OPTaHbl;

- OprafHkl CTATHCTHKH, '

- CTPaxOBEle areHTCTBA;

- BOCHKOMATEI,

- OpPraHEl COMHANBHOIO CTPAaxXOBaHHA;

- IeHCHOHHElEe QOHIEL,

- noApaznencHAd MyHHIIHIANEHEIX 0PradoB YIIPABRIIEHAA.

4.4, JIpyTHe OpraHH3aIIHH.

CeejieHHs 0 paloTaromeM COTPYIHHKE H/IH YK€ YBOJICHHOM MOTYT OBITE NPEIOCTAR/ICHE]
ApYToii OPraNm3alHl TOMBKO ¢ [IHCEMEHHOTO 3anpoca Ha OnaHKe OpraHM3alHe ¢ IPHIOKEHHEM
KONHH 3afBieHHa paboTHEka. (OTBeTHI Ha NMHCHMEHHEIE 3AIIPOCEl APYrHX OpraHHsanuid H
VOpPEeEICHHH B IpeneiaXx HX KOMIEeTeHIHH H NOpPEeJOoCTABNEHHBIX MOJIHOMOYHH [JAKTCH B
mHCEMeHHOH (opme Ha Gnamke [IIkonel # B ToM oDBeMe, KOTODEIH NMO3BOMAET HE PA3rallaTh
HITHIIHER 00beM NepcoHANTRHEIN cBeJeHni o paboTHHKaX

4.5. PoncTBeHHMKH ¥ 9WICHEI CEMEI,

[lepcoHANLHEIE MAHHEIE COTPYJHHKA MOrYT OHITE NpEeI0CTaBIEHEl POACTEEHHHKAM HIH
9IEHAM €r0 CeMbH TOJIBKO ¢ MHCBMEHHOTO Pa3pelicHHA CaMOro COTPY IHHKAE.
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4.6. Tpebopanua n.4.1. Tonoxenus He MOMIEKAT M3MEHCHHIO, HCKIIOUCHHIO, TAK KaK
GRIMOTCS 06A3aTeBHEIMA 18 CTOPOH TPYIOBRIX OTHOINEHHH Ha OCHOBAHHH CT. 88 Tpymosoro
konekca Poccuiickoil QMenepanun.

5. O6szannoern pafoTHuka B paloTonarens

5.1. B nesisnix ofecnegenHs A0CTOBEPHOCTH NEPCOHANBHEIX TAHHBIX paboTHHK o0s3aH:

5.1.1. ITpu npreme Ha pabory npemoctaBnTh llkone NOMHEIE JOCTOBEPHEIE [AAHHEIC O
cebe.

51.2. B cjyuae H3MEHEHHS CBEJeHHH, COCTABJIMIONHMX MEPCOHANBHBIC IAHHBIE,
CBOGBPEMEHHO B CPOK, HE [IPEBBHINAIOIIHH 5 pabouMx JHEH, NPEIOCTABHTE NAHHYIO
uHbopMalHio B Kanuenapuio Hixoms.

5.2. lllkoaa obazaHa:

5.2.1. OcyImecTBAATE 3alHTY ePCOHANBHEIX JAHHBIX pabOTHHKOE.

522, ObecneynTs XpaHeHHE MEPBHYHOH y4eTHOH JOKYMEHTALHH NO y4eTy Tpyad H €ro
OILIATH], K KOTOPOH B UaCTHOCTH, OTHOCATCH A0KYMEHTEI O Y4ETY KafpoB, IOKYMCHTEI 110 yHETY
HCTIONMB30BAHAS pabOdYero BPEMEHH H pacueTos ¢ pabOTHHKAMH MO OIIIATE TPYAA H Jp.

5.2.3, [1o muCEMEHHOMY 3afBlIeHHI paDOTHHKA HE MO3MHES TPEX paGounx JHEH co JHA
TIOIAYH 3TOrO 3a4BICHHA BRIJATE KOIHH JOKYMEHTOB, CBA3AHHBIX © paGoToH (KOIMHH MPHKa3a 0
nprAeme Ha paboTy, MPHKA30B O NEpeBONax, MpHKa3a 00 yBonpHeHHWH ¢ paboTel; KONHIO H
BEITHCKE B3 TPYHAOBOH KHHKKH; CTPaBKH 0 3apaboTHOH IUIaTe, O HATHCACHHBIX H haKTHYECKH
yIUIa4eHHEIX CTPAXOBEIX BIHOCEX Ha 00A3aTe/IbHOC MEHCHOHHOE CTPAXOBAHKE, O NEpPHO/IE
pabotsl ® npyrde. KonHH JOKYMEHTOB, CBA3aHHBIX C paGoToif, DomxHBl OBITE 3aBCPEHE
HaIUTeKAHEM 06pa3oM 1 NpeocTaRIaATLECs paboTHHKY Oe3B03ME3/HO.

6. IIpapa paGoTHHKOB B NEJISAX 3ALIHTEI MEPCOHATEHLIX JAHHBIX

6.1. B mensix obecnedeHHS 3aUMTH NEPCOHANBHBIX NAHHBIX, XPAHAIHXCA B [Ixone,
paCoTHHKH HMEHOT IIPaBO Ha:

6.1.1. Tomuyro uAdopMamHio 006 HX MEPCOHANBHEIX NAHHEIX H 00pafoTKe 3THX JIAHHEIX.

6.1.2. Crobonaslii GecruaTHLINA TOCTYN K CBOHM NEPCOHANIBHEM NaHHRM, BKIIOUAA NPAR0
Ha TOXy4eHHE KOmHA yEofol 3ammcm, colepxaimei NEPCOHANBHBIC JAMHEIC paloTHHKa, 3a
HCKITIOUESHHEM CIyYaeB, IPeTyCMOTPEHHBIX (elleparbHbIM 3aKOHOM. ,

6.1.3. OnpeneneHAe CBOMX NpeAcTaBuTeNeH 1A 3AMMTEl CBOHX MEPCOHATIEHEIX JAHAEL.

6.1.4. TpeOopanne o0 HCKIFOYCHHH HIH HCNPaBICHHH HEBEPHBIX HIH HEMONHBIX
nepcoHanbHeX aaHueX. [lpu orkase Illkoasl HCKIFOHHTL HIH ACTIDABHTE TNEPCOHAIBHEIE
jaHHble paboTHHKA OH HMMEeT NpaB0 3aiBHTH B nHcEMEeHHOH ¢opMe 0 CBOEM HECOTTIACHH C
COOTBETCTBYIOMHM ODOCHOBAHHEM TAKOT0 HECOTNAcHH. [lepconanbHEIE JIAHHBIE OLEHOYHOrO
xapakTepa pabOTHHK HMEET [PABO NONOJHATH 3aABICHHEM, BRIPAKAIOTIHM ero coOCTBEHHYIO
TOUKY 3PEHHA.

6.1.5. TpeGosanue o6 W3pemenuH paGoTojaTeneM BCEX JHIL, KOTOPBIM PaHce GBLUTH
cooBIEHE] HeBepHBIE WTH HEMOJHEIE NEPCOHANBHEIC JAHHBIC paboTaHKa, 000 BCeX
MPOH3BETEHHHIX B HHX ACKTIOYEHHAX, HCIPABACHHAX HIH JIOTOTHEHHIX.

7. OTBETCTBEHAOCTD 32 HApYIIeHHe HOPM, Pery THPYIOMHX nosyvucHue, 0d0padboTKy H
3amuTY NEPCORAIbLHEIX JAHHLIX PADOTHHKA

7.1. Jluma, BHHOBHEIE B HApYINCHHH HOPM, PETYIHPYIOIHX IOTY4CHHE, obpaboTky ®
3amMTy NEPCOHANGHBIX JAHHEX pabOTHHKA, TIPHBJICKAIOTCH K OHCHHMITHHAPHOH H
MAaTepHANIEHOMH OTBETCTBEHHOCTH B NOPAJIKE, YCTAHOBICHHOM TpynoeemM KojexcoM Poccriickon
@egepalliH W HMHEIME (elepalbHBIMH 3AKOHAMH, 3 TAKKC NpHBICKAIOTCA K rpaIancKo-
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MpaBoBOH, amﬁﬁmc"fpamﬂﬂﬂﬁ H YTOIOBHOH OTBETCTBCHHOCTH B IOPAIKE, YCTAHORICHHOM
(eJepalTbHEIMH 3aKOHAMH.

8. 3akTYHTeARHBIC NON0KEHHA

8.1. Hactommee [lomoxenne BeTymaeT B CHIY ¢ MOMEHTA €0 YTBEDANEHHA NPHKAZOM
[TIkomnEL.
8.2. Hacrogmee [TomomxeHHe NOBOAHTCA OO0 CESASHHA BCeX paDOTHHKOR MO POCIHCE.



